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Audit Report Worksheet
#1-#12 correspond with the sample audit procedures found in the Resource Guide Section 05A - Finance (https://nyspta.org/home/pta-leaders/nys-pta-resource-guide/).

[bookmark: _Hlk74060390][bookmark: Text16][bookmark: Text17]Audit Report of       PTA/PTSA                                   Unit Code       (Example - 99-088)

[bookmark: Text18]Audit covering period of       (Example - July 1, 20XX (#1) to June 30, 20XX (#2))

[bookmark: Text1]Beginning Balance on Hand	$      (#3) 
[bookmark: Text2]Receipts (+)	$      (#4) 
[bookmark: Text3][bookmark: _GoBack]Total	$      (#5)
[bookmark: Text4]Disbursements (-)	$      (#6)
[bookmark: Text5]*BALANCE ON HAND	$      (#7) 

[bookmark: Text6]Latest Bank Statement Balance	$      (#8) 
Checks Outstanding:
Check #	Amount
[bookmark: Text7][bookmark: Text10]     	$     
[bookmark: Text8][bookmark: Text11]     	$     
[bookmark: Text9][bookmark: Text12]     	$     
(More than 3 missing checks SEE ATTACHED) (#9)

[bookmark: Text13]Total Checks Outstanding	$     
[bookmark: Text14]*Balance in Checking Account	$      (#10) 

[bookmark: Text15]Date of Audit       (#11)

We, the undersigned members of the audit committee, have examined the books of the treasurer of       PTA/ PTSA and find them to be in order.
 __________________________________
 __________________________________
____________(#12)__________________
 										Chair 

*AMOUNTS MUST MATCH
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